Application for registration of Suppliers: (Medical Stores/Consumables)

Firms shall fill this form and attach documents in support of details furnished here.

=============================================================================
Proposal should be submitted with a letter addressed to PCMD/SC, on the firm’s letter head

	SN
	Description
	Remarks
	Folio

	   1
	Name of the proprietor and specify if firm  is  an  Original equipment manufacturer or Distributor
	
	

	2
	Full address of the firm for communication. 
	
	

	3
	Telephone No:
	
	

	
	Mobile Number: 
	
	

	
	Fax No:
	
	

	
	Email address:
	
	

	
	Complete address for all future communication 
	
	

	4
	GST  Regn No. 
	
	

	5
	If manufacturer, furnish Manufacturing Unit and address:

Manufacturing firms should submit all documents like manufacturing license, ISO, GMP, GLP, CE Market standing, Non-conviction, etc.
	
	

	6

 
	If authorized supplier, Authorization letters from the original manufacturer.                 

The authorisation letters must mention the period (Date till when the authorisation would be valid)
The authorisation letter should be signed by a signatory duly furnishing the name , designation , email and mobile no. under their signature.
	Sn
	Name of the firm (Manufacturing firm)
	Authorisation valid till
	

	
	
	1
	
	
	

	
	
	2
	
	
	

	
	
	3
	
	
	

	
	
	4
	
	
	

	7
	Product list :    Mention the number of products submitted for registration    

 ( Number of Domestic products and Imported products ) The products submitted for registration shall be f only  out of those list of products  uploaded on SCR website.  Please read all the instructions related to submission of product list at the end of this Checklist.
	
	
	
	

	   8
	Trade License issued by the local Drug Controlling Authority and  validity period being current, 
	
	

	   10
	Audited Annual Turnover figures of the firm/supplier for the last   three completed Financial  years  ( CA certificate submitted should give CA’s email address, mobile number ) The CA certificate must mention that the Annual Turnover certified is purely for the domestic sale of the product of the firm.
	Financial yr
	    Rupees in crores
	
	

	
	
	2018-19
	
	
	

	
	
	2019-20
	
	
	

	
	
	2020-21
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	11
	 Submit ISO/CE/BIS/FDA and other certificates for firms whose products are submitted for registration. 
For Imported products, submit

 a) import license,

 b) USFDA,         

 c) undertaking that the products submitted are available in the market of advanced countries like USA, Europe, Canada, etc under the same brand name,

 d) letter from the original manufacturer to establish the relationship with the Indian importer for the last three years, 

e) Source of the product and quality report. 
	Certificate type
	    Firm name
	Valid till
	Folio No.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	12
	Market Standing certificate issued by DCA with validity for products ( products must have 5 yrs market standing)
	
	
	
	

	13
	Non-Conviction certificate issued by DCA ( covering last 3 years)

Firm shall submit a  Declaration that there was no punitive action  taken against  firm by any   zonal railway / Central Government  / State Government in the last three years and if the  declaration is found wrong,  the  can be de-listed for 3 years all over Indian Railways. 
	
	
	
	

	14
	Income tax return Acknowledgement for income tax filed,  for 3 completed financial years.  
	  
	

	15
	Undertaking for Not to be part of Cartel with other vendors
	
	

	16
	Undertaking to submit the analysis reports / protocols of products as and when called for by Medical Department 
	
	

	17
	Undertaking to submit certificates with fresh validity as and when the  validity expires during the firm’s registration period.
	
	

	18
	Any other details 
	
	


Signature  of  the Authorized official of the firm.







Name of the firm:









               Designation:






Email ID:











Mobile No.





Date:
Format of Undertaking to be submitted ( Sl.No.15 and 16 of checklist):

· I/ We, hereby declare that they will not be part of a cartel with other vendors and will be quoting competitive rates in the tenders.  I am aware that if we are part of cartel, our names are likely to be deleted from the approved vendors and the case will be reported to the COMPETITION COMMISSION OF INDIA (CCI), NEW DELHI   ( at page No.____)
· I/We, shall submit the analysis reports /protocols for those products registered,  as and when it is called for by Medical Department of S.C.Railway.   I/We shall submit fresh certificates with validity as and when the validity of those certificates expire for your records.(Placed at page No.       )
( for details regarding submission of proposal , please find the points for compliance on Page 3 and 4)
Page 3
Points for compliance by Firms  - while submitting proposals for Registration / Renewal of Registration of Firm for supply of  Medical Stores / Consumables.  
1. Proposal with all the documents should be put in a  file.  The covering  letter addressing PCMD/SC seeking  registration / renewal of registration shall be placed at the top of the proposal.  Other documents as per check list must be filed in the order mentioned in the checklist .  each sheet of the file must be  numbered serially -  ( start giving  Page 1 to the bottom most sheet of the file and serially number it from bottom most sheet to  top.)   (  And the folio (page number) should be provided against each of the item of checklist and they shall be flagged for easy perusal.
2. Firms must be aware that unless all the necessary documents as prescribed are submitted, the file will not be processed for registration / renewal of registration.
3. All the letters where signatures are made shall give the details of the name of the signatory, designation, Email address and Mobile Number.
a) Product list :  Mention the Number of Products firm is submitted for Registration / Renewal of Registration.(  please check on the SCR website at   www.scr.indianrailways.gov.in under Department:Health.  Click on list of medical stores/consumables required by this railway)
b) The list of products submitted for registration must be out of the list of Medical Stores/Consumables uploaded on the SCR Website .  This list is dynamic.  Thus, it should be seen that as on the date of submission of proposal to PCMD office, the list of products must be on the website.  
c) For one product, firm shall quote only one product of any particular firm of their choice.   
d) Consolidated Product list showing list of  Domestic Products and  a separate list for Imported Products (if any) with all details shown in the format should be submitted.   A soft copy of the Product list  in Microsoft Word format should also be submitted to this office.    ( Format for Product list is on Page 4)
e) The product list shall not be changed by the firm after submission of proposal to this office.  Any addition of products can be made after registration / renewal of registration of the firm / any specific instructions of the Competent Authority.
f) The following  points have to be complied with  relevant documentary support for the Imported Products 

	SN
	Details as  per Rly Bd’s prescribed format
	Folio Number

	1
	List of Imported products ( equivalent to that product shown in the product list uploaded in the website) be mentioned in a separate sheet showing the PH No. also) 
	

	2
	The source of products and quality report.
	

	3
	Relation of Indian Stockiest / Authorised importer with the foreign company in last three years.
	

	4
	Ensure that same  product is also being sold in USA /Europe or other developed countries and produce approval of the local drug authority (for eg.FDA etc) of that country.
	

	5
	Authorisation of Original manufacturer or supplier to Indian stockiest / authorized importer.
	

	6
	The importer of the drug will be licensed by the Drug Controller of India or other such statutory authorities to import the said drug in India for original manufacturer.
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FORMAT FOR PRODUCT LIST

For Domestic Products,  ( Folio No- from         to      )
	Sn
	Item Code (PH NO) of the product  as given in the list uploaded on  Rly website 
	Railway’s description /specification of the item as given in the list uploaded on website
	Firm’s specification –  only if it is equivalent to Railway’s specification.
	Brand Name
	Manufacturer and their complete address.
	Which of the following Certificates are submitted for the product

CE/ ISO / BIS / FDA
	If the manufac-turing licence shows the product ( highlight the product in the licence copy)
	Authorisation of the manufacturing firm  and validity available till .

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	





Total Number of Domestic Products submitted for 
Format  for Product List  For Imported Products   ( Folio No  From              To          )
	Sn
	Item Code (PH NO) of the product  as given in the list uploaded on  Rly website 
	Railway’s description /specification of the item as given in the list uploaded on website
	Firm’s specification –  if it is equivalent to Railway’s specification.
	Brand Name
	Original Manufacturer and  complete address.
	If the original manufactur-ring firm has  a direct subsidiary in India, then the address of Indian firm 
	Indian Importer and Complete Address.
	Import licence issued by CDSCO and validity
	Which of the following Certificates are submitted for the firm/ product

CE/ WHO-GMP, USFDA 
	Authorisation of the original  manufacturing firm to Indian Importer and its validity available till.
	Quality report /Analysis Protocol for the product

	
	
	
	
	
	
	
	
	
	Certificate
	Folio No.
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	





Total Number of Imported Products submitted for Registration / Renewal of Registration.
( Signature of the authorized signatory of the firm submitting the proposal for registration/renewal of registration




.
